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Keenan SafeColleges Online Training Announcement

Please follow the directions below to complete training assignments on Keenan SafeColleges.

Instructions are as follows:

Log In
1. When trainings are assigned to you, you should receive an email with log in instructions
taking you directly to the training site. If not;
2. Using your web browser, go to: https:/napavalley-keenan.safecolleges.com/login

3. You will be required to enter your username which is your Employee (Colleague) ID #
with leading zeros (e.g., 0000001), then click Log In
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If your name shows up on the Welcome page, click Log Me In!

If you do not know your employee (Colleague) ID#, please log into MyNVC:
https://myapps.microsoft.com, click on your username in the upper right corner, then user profile.

If you have any questions, please contact training.development@napavalley.edu or
(707) 256-7104.
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Select Training

1. The trainings assigned to you will be labeled as mandatory, advisory, or suggested.
You must complete all mandatory and advised trainings by the due date.
2. To begin the training, click on Start.

Listed below are the courses assigned to you by your administrator. Additionally, you can track your progress towards
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To access courses with the Course Translations Feature, click on the Language Tab on the left side of your screen and then click on the preferred language.
e If the course has a translation feature, it will play In the language selected. If It does not, It will play In English. For questions about the Course Translations

Test Persona avallable, please contact your Keenan Account Manager. If you are experiencing any Issues playing through the courses, please use an optimal browser such
as Google Chrome, Mozilla Firefox or Edge.

@ Para acceder a los cursos con la funcion de traduccion, haga clic en la pestana Idioma de la parte Izquierda de la pantalla y, a continuacion, en el idioma que
prefiera. Si el curso tiene una funcion de se en el idioma Sino, se en Ingles. Si tiene alguna pregunta sobre
las con'su de Cuentas en Keenan. S tiene problemas para reproducir los cursos, utilice un navegador
optimo como Google Chrome, Mozllla Firefox o Edge.
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Watching the Course/Completing the Training
1. Read the Disclaimers and Copyright notifications and click Accept if you accept and
wish to move on
2. Click Start on the first Required section of the course to begin.
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3. Atthe end of each section, click Continue Course (on some trainings at the end of
each section you need to click on Course Details first), and you will be directed to
the next section (or you can click on the next section directly).

Continue taking all sections until the course is complete.

Congratulations!

You have finished this section.
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4. When all sections are complete, you can then take the Assessment. Click on Take
Assessment or Start on the Final Assessment section to begin.
5. Answer all the questions in the Assessment.

6. Once you have passed the Assessment, your score will be shown, and you can click
Finish.
*NOTE* Even if you have passed the Assessment, all sections of the course must
be completed before credit is given

Results:

Your Score

80%

Minimum score to pass:  80%

FINISH

7. You have now completed the course.



8. There are two options for accessing the certificate.
1. Click Finish after passing the course assessment, and once back on
the course overview, click on Certificate.

Results:

Your Score
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2. Click on my assignments and then certificate for the courses you
have fully completed.
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9. Click on the home button or My Assignments to return to your home page to
complete more courses.

10. At the bottom of your initial Home Page, you will see a Contact option should you
run into any technical errors:
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Vector Solutions

Sitemap - Terms of Use - Privacy Policy (7 - @ 2135 Dana Avenue
Suite 300

Cincinnati, OH 45207
https://support vectortrainingeducation.com/s/contactsupport
> When contacting our Support Team, please Include your first and last name, along
";;I Vectorsolulions with the name of the organization that you work with.
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